City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

1.Call to Order

2.Mayor's State of Address
3.Citizens' Concerns

4.Agenda Additions and Deletions

5.Approval of Consent Agenda
1. Council Minutes of the December 12, 2023
2. Bills paid between Council meetings and Council bills
3. Liquor Store bills for December 2023
4. Late water/sewer bills
5. 2023 Investment Schedule/Bond Schedule
6. General Fund Special Revenue Money Market Account
7. 2023 Statement of Receipts, Disbursements and Balances
8. American Rescue Plan Funding 2021-2026
9. Committee Reports - requiring no Council Action
1. EDA/HRA
2. Planning Commission

6.Set Time, Place and Date of Regular 2024 Meetings
7.Appointment of Acting Mayor

8.Appointments
A. Council Portfolios
B. CDH-Vergas Fire Board Representative - Julie Bruhn
C. Planning Commission Representative and Appointments- Bruce Albright, Alex Ohman and Jim
Courneya
D. Economic Development Authority and Housing Redevelopment Authority Representative and
Member - Bruce Albright and Paul Sonnenberg
E. Event Center Advisory Board Members- Deb Jacoby and Jay Norby
E. Appoint City Attorney- Ramstad, Skoyles and Winters, P.A.
1. Annual Review of Contract
F. Designate Official Newspaper - Frazee-Vergas Forum
G. Designation of official pace of advertisement of projects: www.cityofvergas.com
H. Designate Official Depositories: Vergas State Bank

9.Vergas Arts Club

10.Committee Reports
A. Personnel
1. Position Reviews
2. Personnel Policy
3. Use of City Vehicles Policy

11.Staff Reports
1. Utilities Superintendent Report
2. Liquor Store Manager Report

12.Information & Announcements
Trainings:

1. MN Rural Water Conference — March 5-7, 2024 in St Cloud (DuFrane)

2. MN Clerks and Finance Officers — March 19 -22, 2024 in St Cloud (Lammers)

3. Clerks Advanced Academy- September 19-20, 2024 (Lammers)

4. LMC, Loss Control Workshop March 26 in Mahnomen or March 27 in Alexandria (DuFrane,
Engebretson, Lammers)

5. League of MN Cities Annual Conference June 26-28, 2024 in Rochester (Mayor, Council &
Lammers)

6. Municipal Beverage Association (M#8de (T hafises) Arrowwood



Events:
Local Board of Review, April 10, 2023 Vergas Event Center Council Chambers, 1:00 pm (Mayor,
Council and Lammers)

13.Adjournment
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

4. Agenda Additions and Deletions

Files Attached

* Addition of Council Meeting - Water Service Line Invoice.pdf
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Addition to the Jan. 9, 2024 Council Agenda

Invoice from Ruther Excavating Inc.

This work was done due to the Lawerance Lake Addition extending Glenn Street.

Josh Hanson would like Council to consider paying a portion of this invoice.

Page 5 of 56



City of Vergas

Invoice

Ruther Excavating Inc D
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

. Approval of Consent Agenda

Council Minutes of the December 12, 2023

Bills paid between Council meetings and Council bills
Liquor Store bills for December 2023

Late water/sewer bills

2023 Investment Schedule/Bond Schedule

General Fund Special Revenue Money Market Account
2023 Statement of Receipts, Disbursements and Balances
American Rescue Plan Funding 2021-2026

. Committee Reports - requiring no Council Action

1. EDA/HRA

2. Planning Commission

CONoORWNE O

Files Attached

¢ 12.12.24 Council Minutes.pdf

« 2024 City Bill Listing.pdf

01.09.2024 Claims List for Approval.pdf
12.31.2023 Liquor Store Bill Listing.pdf
AgedBalance 01062024 (1).pdf

¢ 2023 Investment Schedule & Bond Schedule.pdf

General Fund_Special Revenue Money Market Account Report.pdf
« American Rescue Plan Funding 2021-2026.pdf

12.18.2023 Planning Commission Meeting Agenda Minutes.pdf

2023 Statement of Receipts, Disbursements and Balances. pdf
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CITY OF VERGAS
COUNCIL MINUTES
VERGAS EVENTS CENTER & ZOOM
Tuesday, December 12, 2023

The City Council of Vergas met at 6:30 pm, on Tuesday, December 12, 2023 at the Vergas Event Center and on a
Zoom for a hybrid regular council meeting with the following members present: Mayor Julie Bruhn, Council
Members: Bruce Albright, Paul Pinke, Dean Haarstick and Natalie Fischer. Absent: none. Also present:
Clerk/Treasurer Julie Lammers, Utilities Superintendent Mike DuFrane, Attorney Tom Winters, Marsha
Huddleson and Joy Summers.

Call to Order
Mayor Julie Bruhn called the meeting to order.

Citizens' Concerns
No concerns addressed.

Agenda Additions and Deletions
Motion by Pinke, seconded by Haarstick to approve the agenda with the following item added to the consent
agenda: Liquor Store transfer of $15,000 added to consent agenda. Motion passed unanimously.

Approval of Consent Agenda
Motion by Pinke, seconded by Albright to approve the following consent agenda with the general fund pulled and
Albright had minor corrections to the minutes:
. Council Minutes of the November 14, 2023 meeting
. Bills paid between Council meetings and Council bills totaling $96,915.37.
. Liquor Store bills for November 2023 totaling $54,390.64.
. Late water/sewer bills
2023 Investment Schedule/Bond Schedule
General Fund Special Revenue Money Market Account
. 2023 Statement of Receipts, Disbursements and Balances
. American Rescue Plan Funding 2021-2026
I. 2023 Year to Date
1. Water Fund
2. Sewer Fund
J. 2024 Licenses
1. Cigarette
a. Lakes Community Co-op
b. Olson Oil
2. Liquor on-sale
a. Billy's Corner Bar
b. Skal
K. Employee Training
1. MN Rural Water Conference — March 5-7, 2024 in St Cloud (DuFrane)
2. MN Clerks and Finance Officers — March 19 -22, 2024 in St Cloud (Lammers)
3. Clerks Advanced Academy- (Lammers)
4. LMC, Loss Control Workshop March 26 in Mahnomen or March 27 in Alexandria (DuFrane,
Engebretson, Lammers)
5. League of MN Cities Annual Conference June 26-28, 2024 in Rochester (Mayor, Council &
Lammers)
6. Municipal Beverage Association (MMBA) (Theisen) Arrowwood
L.2024 Elections
1. Resolution 2023-018 Polling Place Designation
2. Hire Election Judges for 2024
M. Resolution 2023-017 Community Growth Partnership Grant
N. Resolution 2023-019 Accepting Donation - Picnic Table
Page 8 of 56
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0. Resolution 2023-020 Accepting Parcel for Park
P. Committee Reports - requiring no Council Action
1. EDA/HRA
Motion passed unanimously.
Lammers reviewed income and expenses of the General Fund with general fund expenditures higher than the
2023 budget forecast.

Committee Reports

Planning Commission

Albright reviewed the planning commission meeting held November 27, 2023 (minutes available at the Vergas
City Office). Discussed property at 339 E Frazee Avenue being a habitual nuisance property. The process is to
send a letter, send a certified letter and recommend to Council to turn over to City Attorney for misdemeanor.
Albright suggested DuFrane and a council member go and speak with the property owner. Winters stated it
would be okay to meet with property owner before sending to Attorney. Motion by Pinke, seconded by Fischer to
allow Albright and DuFrane to go speak with property owner at 339 E Frazee Avenue before proceeding with
attorney action. Motion passed unanimously.

CDH-Vergas Fire Board

Bruhn reviewed the CDH-Vergas Fire Board meeting held November 28, 2023 (minutes available at the Vergas
City Office). They are looking to replace a fire truck in 2025. They are requesting a 10% increase in funding, an
increase of $1,316.00 for the City of Vergas. The City is 11% of the CDH-Vergas fire budget. Motion by
Albright, seconded by Pinke to approve 10% increase. Motion passed unanimously.

Park Advisory Board

Reviewed the park advisory board meeting held November 16, 2023 (minutes available at the Vergas City
Office). Discussed a sign at Peterson Park and the planning commission needs to approve the sign construction
permit. If the sign is placed, we need to remember the Vergas Community Club pays for all the plants. Discussed
plague by donated memorial trees and the process for this is if someone would like to have a plaque by trees they
may purchase and put one there. The bench by ball diamond will be replaced by Goodman bench which is
currently located at the shop. Discussed adding a Ball Diamond contract. Albright suggested a ball diamond
committee. Bruhn stated we could add this to our city profile. DuFrane stated they are replacing and repairing
picnic tables over the winter. Discussed communication with park board, there is a council representative, and it is
their responsibility for communication, we need to ask them about what they would like. Fischer stated that the
main concern is not getting information regarding the budget. Lammers will start giving a more detailed budget
report. DuFrane stated he has spoken with DNR, and the pier cannot be extended. It was engineered to the current
rate. DuFrane stated Jason Schrupp called him and said flushable toilets are against state code in the current
location. Pinke requested DuFrane speak with Schrupp about what is allowable.

Personnel

Bruhn reviewed the CDH-Vergas Fire Board meeting held December 4, 2023 (minutes available at the Vergas
City Office). Data has been taken for the League of Mn Cities pay data to make a new pay table. Table has been
adjusted to 3% increases at every step and all employees would be on the current pay table. Motion by Pinke,
seconded by Albright to approve the proposed 2024 pay table. Motion passed unanimously. The earned sick and
safe time (ESST) proposed by the State of MN was proposed to the Council which legally needs to be into effect
January 1, 2024. Motion by Albright, seconded by Pinke to approve the ESST effective January 1, 2024. Motion
passed unanimously.

Staff Reports
Utilities Superintendent
DuFrane informed the Council a deer has run into the side of the pickup and there is $2,000 worth of damage and

has been turned into insurance and 2 quotes have been received. DuFrane is attending a MNWarn training on
December 13, 2023.

2024 Budget

Bruhn reviewed the budget which was approved in September at 3%. Motion by Albright, seconded by Pinke to
approve resolution 2023-21 (complete copy of resolution located at the city office and on the city web page) for
the proposed 2023 budget of $488,398.00. Motion passed unanimously.

Information & Announcements
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Bruhn asked Council Members and Employees to provide surveys and input on the employees being reviewed at
the end of January.

Trainings:

None scheduled.

Events:

Local Board of Review, April 10, 2024 Vergas Event Center Council Chambers, 1:00 pm (Mayor, Council and
Lammers)

Adjournment
The business for which the meeting was called having been completed, the meeting was adjourned at 7:00 pm.

Vergas Clerk-Treasurer
Julie Lammers, CMC
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CITY OF VERGAS

Bill Listing for December 15, 2023 to January 6, 2024

VENDOR

Gworks

City of Vergas

Fryberger Law Firm
Internal Revenue Services
Lake Region Electric
League of MN Cities

MN Dept. of Revenue

MN Dept. Revenue

Public Employees Retirement Assoc.

Uline
Vergas Fire and Rescue

Total

DESCRIPTION

Water, Sewer, UBMax Annual Fee
Payroll

GG, professional services
2023 Withholding Tax
Sign, electricity

GG, Workers Comp
Sales Tax

2023 Withholding Tax
Payroll

GG, Office Furniture

Fire, Grant from WCI

Page 11 of 56

TOTAL

639.00
16,255.79
6,500.00
4,971.14
60.00
10,579.00
138.00
793.91
2,703.43
576.17
1,000.00

$44,216.44



City of Vergas

Date Range :

Date
01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor

Aramark

Adkins Equipment, Inc.

Arvig Communication

Systems

Butch's Custom Service
and Repair

CDH-Vergas Fire

Department

City of Vergas -

Goverment Services

Corporate Technologies,
LLC

Report Last Updated: 08/29/2014

Description

Event, cleaning products
& rugs Inv 2520289041,
2520310964, 252031825
(23 Nov & Dec)

Parks, Street WWTF,
tractor tires Inv 263577

All Depts, cameras,
internet, phone Dec
2023

Streets, repair

snowblower

Fire and Rescue, 2024
1st Quarter and Air Packs
(paid by gambling funds)

Gov. Services Building,

water and sewer

All Depts, Technology Inv
#116715, 116971,
116834 (2023 Dec)

Claim #
24364

24365

24366

24367

24368

24369

24370

Claims List for Approval

Total
$316.89

$380.00

$630.48

$182.98

$4,170.03

$57.90

$491.20
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Account #

100-45110-210-

100-43110-400-
100-45210-400-
602-49490-400-

609-49751-321-
100-43010-321-

100-45110-321-
100-41010-321-

100-43110-400-

100-42010-405-
100-42010-999-

100-41010-380-

100-41010-200-
100-41010-200-
100-41010-200-

Account Name

EVENT CENTER

Highways, Streets & Roadways
Parks

Sewer Utilities - Administration
and General

Liquor Store - Manager -
Off-Sale

City Shop

EVENT CENTER
GENERAL GOVERNMENT

Highways, Streets & Roadways

PUBLIC SAFETY
PUBLIC SAFETY

GENERAL GOVERNMENT

GENERAL GOVERNMENT
GENERAL GOVERNMENT
GENERAL GOVERNMENT

1/8/2024

Detail

$316.89

$126.66
$126.67
$126.67

$124.27
$67.50

$92.00
$346.71

$182.98

$3,620.03
$550.00

$57.90

$243.00
$25.00
$223.20



City of Vergas

Date Range :

Date
01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor
Core & Main LP

Michael DuFrane

Matthew Engebretson

Daggett Truck Line, Inc

Elan Financial Services

Franklin Fence

Company, Inc.

Great Plains Natural Gas
Company

Hawkins, Inc

Report Last Updated: 08/29/2014

Description

Sewer, WRT-125 Lid Only

Cell phone, reimbursed

St, Pk, reimbursed cell

phone

Street, filter

GG, Shop, office supplies

(Jan 2024)

Water, sawzall blade

Shop, Event, utility (Dec
2023)

Wtr, chemicals
Inv#6650571 (2023 Dec)

Claim #
24371

24372

24373

24374

24375

24376

24377

24378

Claims List for Approval

Total
$73.94

$75.00

$25.00

$268.86

$601.90

$12.35

$545.28

$994.02
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Account #

601-49440-220-

100-43110-321-
100-45210-321-
601-49440-321-

602-49490-321-

100-43110-321-
100-45210-321-

100-43110-400-

100-43010-200-
100-41010-200-
440-41010-560-
100-41010-210-

601-49440-210-

100-43010-380-
100-45110-380-

601-49440-218-

Account Name

Water Utilities - Administration

and General

Highways, Streets & Roadways
Parks

Water Utilities - Administration
and General

Sewer Utilities - Administration
and General

Highways, Streets & Roadways
Parks

Highways, Streets & Roadways

City Shop

GENERAL GOVERNMENT
GENERAL GOVERNMENT
GENERAL GOVERNMENT

Water Utilities - Administration

and General

City Shop
EVENT CENTER

Water Utilities - Administration

and General

1/8/2024

Detail

$73.94

$18.75
$18.75
$18.75

$18.75

$12.50
$12.50

$268.86

$54.93
$122.97
$386.54
$37.46

$12.35

$258.30
$286.98

$994.02



City of Vergas

Date Range :

Date
01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor

Julie Lammers

JH Signs & Designs, Inc

Leighton Broadcasting

Locators & Supplies

Lakes Community

Cooperative

DVS Renewal

Minnesota Life Insurance
Company

Madison National Life Ins

Co, Inc

Report Last Updated: 08/29/2014

Description
Clerk, Reimbursed cell
phone

Event, Frosted Look for
window

Event, 2023 advertising

Street, bomber jacket

Street, operating fuel

Sewer, straw bales (Dec.

2023)

St, Vehicle tabs

Employee Life Ins, Jan
2024

Employee short term
Insurance (Jan -March
2024)

Claim #
24379

24380

24381

24382

24383

24384

24385

24386

Claims List for Approval

Total
$75.00

$165.00

$100.00

$59.95

$436.81

$85.00

$60.10

$211.83
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Account #

100-41405-321-

601-49440-321-

602-49490-321-

100-45110-210-

100-45110-340-

100-43110-245-

100-43110-210-
602-49490-210-

100-43110-220-

100-41405-131-
100-43110-131-
100-43110-999-
609-49751-999-

609-49751-131-

100-45210-130-

Account Name

Clerk

Water Utilities - Administration
and General

Sewer Utilities - Administration
and General

EVENT CENTER

EVENT CENTER

Highways, Streets & Roadways

Highways, Streets & Roadways
Sewer Utilities - Administration

and General

Highways, Streets & Roadways

Clerk

Highways, Streets & Roadways
Highways, Streets & Roadways
Liquor Store - Manager -
Off-Sale

Liquor Store - Manager -
Off-Sale

Parks

1/8/2024

Detail
$25.00
$25.00

$25.00

$165.00

$100.00

$59.95

$340.81
$96.00

$85.00

$3.00
$6.00
$13.30
$31.80

$6.00

$26.91



City of Vergas

Date Range :

Date

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor

Nardini Fire Equipment

Co.,Inc.

Northland Trust Services,

Inc

MENARDS - DETROIT
LAKES

Marco Inc

NAPA CENTRAL

Nardini Fire Equipment
Co.,Inc.

Olson Qil Co.

Report Last Updated: 08/29/2014

Description

Event, 2024 Service

St, $985,000 General

Obligation Improvement

Bonds Services Paying
and Interest

Event, ceiling tiles

Copier, contract

Street, supplies

All Dept, 2024 fire ext
inspection

St, operating supplies

Claim #

24387

24388

24389

24390

24391

24392

24393

Claims List for Approval

Total

$682.00

$53,010.63

$88.32

$200.02

$54.97

$224.00
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Account #
601-49440-130-

602-49490-130-

100-41405-130-
100-49751-130-

100-43110-130-

100-45110-400-

412-41010-611-
412-41010-601-

100-45110-210-

100-41010-200-
601-49440-200-

602-49490-200-

100-43110-210-

100-43110-400-
601-49440-400-

602-49490-400-

Account Name

Water Utilities - Administration
and General

Sewer Utilities - Administration
and General

Clerk

Liquor Store - Manager -
Off-Sale

Highways, Streets & Roadways

EVENT CENTER

GENERAL GOVERNMENT
GENERAL GOVERNMENT

EVENT CENTER

GENERAL GOVERNMENT
Water Utilities - Administration
and General

Sewer Utilities - Administration
and General

Highways, Streets & Roadways

Highways, Streets & Roadways
Water Utilities - Administration
and General

Sewer Utilities - Administration

and General

1/8/2024

Detail

$26.91
$26.91

$17.28
$86.92

$26.90

$682.00

$13,010.63
$40,000.00

$88.32

$66.67
$66.68

$66.67

$54.97

$74.66
$74.67

$74.67



City of Vergas

Date Range :

Date

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor

Otter Tail Power
Company

Productive Alternativies,

Inc.

RMB Environmental

Laboratories, Inc

Tammy Kinsella

Steve's Sanitation, Inc.

Summers Construction

Report Last Updated: 08/29/2014

Description

All depts, utility (Dec
2023)

Event Center, Cleaning
Inv#75936 (November
2023)

Water, 2023 Chemicals
Inv. DO054550

GG, St, business cards
Bruhn, Lammers,
DuFrane Yaste 2024

permits

Event & Parks, garbage

GG, Government
Services remodiling

Claim #

24394

24395

24396

24397

24398

24399

Claims List for Approval

Total

$2,005.73

$131.63

$297.30

$306.70

$364.42

$4,297.00
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Account #
100-43110-210-

100-43010-380-
602-49490-380-

100-43160-380-
100-45110-380-
100-45210-380-
601-49440-380-

100-41010-380-

100-45110-300-

601-49440-218-

602-49490-218-

100-41310-210-
100-41405-210-
100-43110-210-
100-43128-210-

100-45110-384-
100-45210-384-

440-41010-520-

Account Name

Highways, Streets & Roadways

City Shop

Sewer Utilities - Administration
and General

Street Lighting

EVENT CENTER

Parks

Water Utilities - Administration
and General

GENERAL GOVERNMENT

EVENT CENTER

Water Utilities - Administration
and General
Sewer Utilities - Administration
and General

Mayor

Clerk

Highways, Streets & Roadways
YARD WASTE

EVENT CENTER
Parks

GENERAL GOVERNMENT

1/8/2024

Detail

$362.30

$95.56
$243.78

$610.69
$281.97

$89.84
$620.26

$63.63

$131.63

$132.86

$164.44

$40.00
$40.00
$40.00
$186.70

$102.00
$262.42

$4,297.00



City of Vergas

Date Range :

Date
01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

01/09/2024

12/8/2023 To 1/9/2024

Vendor

Kyle Theisen

Vergas Hardware

Vergas Insurance Agency,
LLP

Verizon

Victor Lundeen Company

Widseth Smith Notlting
& Assoc. Inc

Vergas State Bank

Report Last Updated: 08/29/2014

Description
LS, Cell Phone
Reimbursement

All Depts, supplies

Bond, Clerk-Treasurer
Renewal

Event, cell phone City
Hall, Internet (2023)

Planning Commission,
ordinance books

Gg, Engineering 2023 (E
Scharf, Culvert
Ordinance)

Gen Obligation Water
Rev Note, Series 2022A
(MN Rural Water
Micro-Loan)

Claim #
24400

24401

24402

24403

24404

24405

24406

Claims List for Approval

Total
$25.00

$157.52

$205.00

$432.45

$560.88

$3,037.50

$13,200.00
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Account #

609-49751-321-

100-45210-210-
100-43010-210-
100-45110-210-
100-43110-210-
601-49440-210-

100-41010-210-

100-41405-360-

100-45110-321-
100-41010-321-

100-41910-200-

100-43110-303-
100-43110-303-
100-43110-303-

607-47010-611-
607-47010-601-

Account Name

Liquor Store - Manager -
Off-Sale

Parks

City Shop

EVENT CENTER

Highways, Streets & Roadways
Water Utilities - Administration
and General

GENERAL GOVERNMENT

Clerk

EVENT CENTER
GENERAL GOVERNMENT

Planning and Zoning

Highways, Streets & Roadways
Highways, Streets & Roadways
Highways, Streets & Roadways

DEBT SERVICE
DEBT SERVICE

1/8/2024

Detail

$25.00

$31.46
$52.40
$8.27
$13.95
$6.99

$44.45

$205.00

$82.46
$349.99

$560.88

$2,497.50
$270.00
$270.00

$1,200.00
$12,000.00



City of Vergas

Claims List for Approval

Date Range : 12/8/2023 To 1/9/2024
Date Vendor Description Claim # Total Account # Account Name
01/09/2024 Vergas State Bank G.O. Improvement 24407 $31,590.00
Refunding Bonds, Series
2015A
220-47010-611- DEBT SERVICE
220-47010-601- DEBT SERVICE
01/09/2024 Zitzow Electric, Inc. Government Services 24408 $2,881.07
Center, rewire
440-41010-520- GENERAL GOVERNMENT
Total For Selected Claims $124,133.96
Bruce E Albright City Council/Town Board Date
Dean Haarstick City Council/Town Board Date
Julie A Bruhn City Council/Town Board, Mayor Date
Natalie K Fischer City Council/Town Board Date
Paul Pinke City Council/Town Board Date

Report Last Updated: 08/29/2014
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1/8/2024

Detail

$1,590.00
$30,000.00

$2,881.07

$124,133.96



Vendor

Absolute Ice

Aramark

Artisan Beer Company
Bergseth Bros

Beverage Wholesalers

Blue Cross Blue Shield of MN
Breakthru Beverage

City of Vergas

City of Vergas

Colonial Life

Copper Trail Brewing

D-S Beverages

Elan Financial Services
Fricke Consultin Sale

Great Plains Natural Gas
Internal Revenue Service
Johnson Brothers Liquor Co
League of MN Cities Insurance
Merchant Services

MN Dept. of Revenue

MN Dept. Revenue

MN Life Insurance Company
Otter Tail Power Company
Paustis Wine Company
Phillips Wine & Spirits

Public Employees Retirement Assoc.

Southern Glazer's Wine & Spirits
Theisen, Kyle

Vergas Fire & Rescue

Viking Coca-Cola Bottling Co
Vinocopia

December Balance

2022 Total Income (Loss)

City of Vergas Liquor Store Checks Paid in December 2023

Description

Rugs

Employee, health insurance

Payroll
Transfer to General Fund
Employee, reimbursed insurance

Supplies, cards and bottle sleeves
POS service fee

Utility

2023 Withholding Tax

Workmen's Comp
Credit Card Fees
Sales Tax

2023 Withholding Tax
Employee Life Ins.
Utility

Payroll

Cell Phone
Calendar Ad

Total
December Receipts

January - November Operating Incom
Transfer to General Fund
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Total

$19.20
$64.94
$677.85
7,108.85
2,730.10
$1,717.86
$2,144 .42
4,745.84
15,000.00
248.24
127.92
3,759.86
231.95
165.00
$90.25
1,443.11
5,627.81
3,425.00
906.70
4,847.00
220.64
151.20
441.26
320.00
5,663.48
$879.20
2,202.42
25.00
225.00
414.60
560.50

66,185.20

66,503.24

$318.04

$59,692.90

15,000.00

$75,010.94



AGED BALANCES

DATE: 01/06/2024

AUTHOR: VERJL22
CRITERIA: ACCT#: 0 - 9999999999

NAME: 0 - Z ZIP: 0-0

CITY OF VERGAS

* includes unbilled transactions
STATUS KEY: N=NORMAL W=NEW C=CUTOFF O=CHARGEOFF I=INACTIVE F=FINAL D=DISABLED R=RENTER L=LANDLORD

Acct#

80
211
621
1082
1190
1361
1765
1890
2000
2010
2011
3001
7701

Stat

pd

2 Z2 2NNz Z22Z2222 22

Customer

PENNEY, JOYCE
LEMON, BRANDON
WOODS, CASSANDRA
OTTER COFFEE

SKAL INC

LONGTIN, TRISHA
CISSELL, GREGORY &
HUCK, JASON

LENDE, BRIAN
WHITE, MICHELLE
ENDERSBY, JAMES
MEYER, SAPPHIRE
BRACKEN, JOSEPH &

Totals(13):

Current

$82.98
$103.01
$143.78
$74.10
$114.51
$119.87
$165.42
$68.94
$151.19
$8.28
$156.64
$121.82
$200.75

$1,511.29
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Over 30

$71.14
$128.63
$114.00
$84.25
$103.77
$88.96
$116.97
$63.29
$120.74
$7.52
$122.15
$84.08
$138.04

$1,243.54

Over 60

$64.85
$66.00
$135.48
$35.16
$113.43
$95.78
$114.32
$60.60
$107.11
$75.23
$75.45
$99.14
$155.56

$1,198.11

Over 90

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$111.90
$0.00
$0.00
$0.00
$0.00
$135.64
$30.08

$277.62

Page: 1

Balance

$218.97
$297.64
$393.26
$193.51
$331.71
$304.61
$508.61
$192.83
$379.04

$91.03
$354.24
$440.68
$524.43

$4,230.56



General Fund
Sewer Reserve

Sewer and Water
Debt Service

Liquor Fund

Totals

Title
Street Debt Service

Fund
General Obligation

Improvement
Refunding Bonds,

General Obligation
Improvement

Water Fund
General Obligation

Water Revenue
Note, Series 2022A

Total

Account

Number

325657

19753

19759

20338

Purchase
Date

12/15/2015

6/11/2019

2/1/2022

City of Vergas Investments
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Interest Maturity
12/31/22 Purchase Sold Earned 12/30/23 Interest Rate Date
164,036.15 364,000.00 35,455.00 1,851.96 494,433.11 4.00% MMDA
26,910.87 0.00 0.00 107.75 27,018.62 3.50% 6/27/2025
37,395.60 0.00 0.00 131.00 37,526.60 2.50% 7/17/2024
146,467.95 0.00 0.00 2,574.40 149,042.35 2.50% 12/14/2024
374,810.57 364,000.00 35,455.00 4,665.11 708,020.68
City of Vergas Bond Schedule
Amount
Interest Maturity Balance Interest Due Balance Paid in
Beg. Balance Rate Bank Date 12/31/2022 12/31/2022 12/31/2023 2023
Vergas
$299,000.00 2.42% State Bank 2/1/27  145,000.00 29,173.50 174,173.50 28,511.25
Northland
$985,000.00 3.26% Trust 2/1/40  905,000.00 27,402.00 865,000.00 66,976.26
Vergas
$132,000.00 3.25% State Bank 2/1/32  132,000.00 1,320.00 118,800.00 14,520.00
$1,416,000.00 1,182,000.00 1,039,173.50 110,007.51



2006 and 2019 Street Project/General Fund/Special Revenue Money Market Account

2023 12/31/2023

2022 Balance Interest 2023 Interest Purchased 2023 sold Balance
Uncommitted Funds 0.00 21.11% 392.86 364,000.00 260,000.00 104,392.86
City Shop 8,048.35 1.63% 30.26 0.00 0.00 8,078.61
Easements 5,224.79 1.06% 19.64 0.00 0.00 5,244.43
Event Center 17,956.76 0.19% 3.60 0.00 17,000.00 960.36
Event Center Electronic Sign 10,000.00 2.03% 37.60 0.00 0.00 10,037.60
General 14,481.58 2.94% 54.44 0.00 0.00 14,536.02
Park 20,634.42 4.19% 77.57 0.00 0.00 20,711.99
Sand Seal (Seal Coating) 31,408.18 2.63% 48.95 0.00 18,445.00 13,012.13
Sidewalk 14,882.84 3.02% 55.95 0.00 0.00 14,938.79
Street Improvements/Equipment 41,399.23 8.40% 155.64 0.00 0.00 41,554.87
2019 Street Project 0.00 30.45% 562.67 150,000.00 0.00 150,562.67
2006 Street Project 0.00 22.33% 412.76 110,000.00 0.00 110,412.76
Balance $164,036.15 100.00% $1,851.96  $624,000.00 $295,445.00 494,443.11 ***
***Committed total should not drop below $110,000 or be above $205,000 at the end of the year.

Current Committed Total 129,074.82
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American Rescue Plan Funding 2021-2026

Income:
9/7/2021 Grant Funds $18,623.80
11/22/2021 Grant Funds $609.88
6/28/2022 Grant Funds $19,233.67
Total Income $38 467.35
Expenses:
Dehumidifier Water Plant 2,470.00
Fire Wall General Government 848.44
Microsoft 365 General Government 1,124.56
Computer Tech. Support General Government 2,400.00
NDSU Landscaping Parks 1,250.00
Total Expenses - reported 04/30/2022 report $8,093.00
Telephone System Telephone System General Government 977.16
GIS Mapping Widseth Mapping System General Government 4,600.00
City Camera System Arvig General Government $3,450.00
Event Center Floors General Government $10,000.00
Total Expenses - reported 04/27/2023 report $27,120.16
Fire Department Paving parking lot 347.19
Expenses approved but not spent Generator Water $11,000.00
Total in Fund $11,000.00
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CITY OF VERGAS PLANNING COMMISSION MINUTES
Monday, December 18, 2023
6:00 pm
Vergas Government Service Center

A City of Vergas Planning Commission meeting was held on Monday, December 18, 2023, with the following
members present: Bruce Albright, Judy Kvam, Alex Ohman and Rebecca Hasse. Absent: Robert Jacoby. Also present:
Clerk-Treasurer Julie Lammers, Utilities Superintendent Mike DuFrane and Darin Allmaras.

Call to Order
Chairman Bruce Albright called meeting to order at 6:00 pm.

Agenda Additions and Deletions
Approved agenda with the addition of 816 Scharf Ave and board member.

Minutes
Motion by Albright, seconded by Kvam to approve minutes for November 27, 2023. Motion carried.

Old Business:

Culvert Ordinance

Lammers provided an updated copy of ordinance 2023-006 adding ordinance 93.371 to the streets chapter in City
ordinances and removing ordinance 79 and 85 from our ordinances. Changes were made to the ordinance wording
which Lammers will update and bring to the January meeting.

Shoreline Management Ordinance

Commissioners reviewed ordinance line by line and Kvam and Lammers will update for January meeting. A
Structure/Shoreline alteration permit will need to be formed. Lammers will contact Otter Tail County regarding a word
document form of their ordinance to update the document. Commissioners will review it again at the January meeting.

Updated Vergas Basic Code

Discussed the proposed ordinance book and commissioners requested copies. Lammers stated the ordinances have
been updated and written in correct language which will save time in updating our current ordinances and money by
not having to have attorney review. Albright asked Lammers to provide a copy of the ordinance book to each of the
commissioners and to Mike DuFrane for them to discuss at the January meeting.

New Business

816 Scharf Ave

Darin Allmaras, a citizen looking to buy property at 816 Scharf Ave, questioned replacing the current cabin located on
this property with a new home. This is a non-conforming lot with a cabin over the water with a deck. Allmaras
requested replacing the cabin with the same footprint as the current building. Commissioners reviewed current
ordinances regarding building or expansion of homes and there location to the lakeshore. MN State Statute 394.36
states: Except as otherwise provided by law, a nonconformity, including the lawful use or occupation of land or
premises existing at the time of the adoption of an official control under this chapter, may be continued, including
through repair, replacement, restoration, maintenance, or improvement, but not including expansion. This cabin may
be in MN DNR regulations as the city of Vergas does not have authority if it is between the water and the ordinary
high-water mark. Commissioners encouraged Allmaras to seek advice from the MN DNR before proceeding with
purchase. Currently the commissioners stated he could replace cabin with the exact same footprint if MN DNR would
allow. Commissioners asked Lammers to have the engineering company add a shoreline management line on the
zoning map of 1,000 feet from all bodies of water.

Board Member
The city has not found a board member for the Planning Commission, Lammers members for suggestions. Jim
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Courneya’s name was given.
The meeting adjourned at 9:00 pm.

Secretary,
Julie Lammers, CMC
Vergas City Clerk-Treasurer

Follow Up Actions:

Snow emergency routes.

Updated Shoreline Management Ordinance (Lammers & Kvam)

Lammers, DuFrane, Engineers to review and update Ordinance 79, 85 and Ordinance 93 regarding culverts and right
of ways.

Lammers have copies (from a printing company not copied at the City Office) of the proposed ordinance book to
distribute to Mike DuFrane and all members of the Planning Commission.

Permit- Structure/Shoreline Alteration needs to be added to permits.

Notification sent to property owners regarding fertilizer; stating no phosphorus to be used and what can be used on
lawns.

Widseth add a shoreline management line on the zoning map of 1,000 feet from all bodies of water

Council recommendations:
None.
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City of Vergas

As on 12/31/2023

Statement of Receipts, Disbursements and Balances (Schedule 1)

1/8/2024

Beginning Sale of Purchase of Investment

Fund Balance Receipts Investments Transfers In Disbursements Investments Transfers Out Ending Balance Balance Total Balance
General Fund 175,847.99 669,907.30 403,445.00 15,000.00 809,032.74 490,544.33 11,350.00 (46,726.78) 234,128.36 187,401.58
Small Cities Development 30,527.87 3,400.00 0.00 0.00 23,150.00 0.00 0.00 10,777.87 0.00 10,777.87
Street Debt Service* (44,219.87) 11,327.50 0.00 0.00 28,511.25 0.00 0.00 (61,403.62) 0.00 (61,403.62)
SEWER AND WATER DEBT (217,288.71) 951.64 37,395.60 217,288.59 0.00 37,461.10 0.00 886.02 0.00 886.02
SERVICE

2019 Street Project 184,735.47 57,774.79 0.00 11,780.00 66,976.26 150,000.00 0.00 37,314.00 150,000.00 187,314.00
Street Project 2006* 109,400.39 13,633.74 0.00 16,310.00 0.00 110,000.00 8,879.00 20,465.13 110,000.00 130,465.13
Govenment Services Office 0.00 222,698.25 0.00 0.00 211,698.39 0.00 0.00 10,999.86 0.00 10,999.86
Water 223,641.09 135,738.31 14,958.24 0.00 163,132.14 14,958.24 9,721.30 186,525.96 15,023.74 201,549.70
Sewage Collection and 8,652.55 119,017.30 22,437.36 0.00 269,991.23 22,556.53 7,430.00 (149,870.55) 49,467.40 (100,403.15)
Disposal

2022 Water MN Micro Loan 12,229.70 0.00 0.00 2,290.30 14,520.00 0.00 0.00 0.00 0.00 0.00
Municipal Liquor Store 34,953.52 957,033.43 0.00 0.00 876,778.76 1,278.08 15,000.00 98,930.11 147,746.03 246,676.14
Vergas EDA 18,336.36 52,351.89 0.00 7,000.00 53,356.83 0.00 0.00 24,331.42 0.00 24,331.42
Total : 536,816.36 2,243,834.15 478,236.20 269,668.89 2,517,147.60 826,798.28 52,380.30 132,229.42 706,365.53 838,594.95

Report Version: 11/03/2015
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

. Appointments

8
A. Council Portfolios
B. CDH-Vergas Fire Board Representative - Julie Bruhn
C. Planning Commission Representative and Appointments- Bruce Albright, Alex Ohman and Jim
Courneya
D. Economic Development Authority and Housing Redevelopment Authority Representative and
Member - Bruce Albright and Paul Sonnenberg
E. Event Center Advisory Board Members- Deb Jacoby and Jay Norby
E. Appoint City Attorney- Ramstad, Skoyles and Winters, P.A.
1. Annual Review of Contract
F. Designate Official Newspaper - Frazee-Vergas Forum
G. Designation of official pace of advertisement of projects: www.cityofvergas.com
H. Designate Official Depositories: Vergas State Bank

Files Attached

« 2024 City of Vergas Portfolio.pdf
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2024 City of Vergas Portfolio’s/Councils/Committees/Boards

Council Appointment

Staff Appointment

Citizen Appointments
(as applicable)

Acting Mayor

Natalie Fischer

Julie Lammers

Weed Inspector

Julie Bruhn

Mike DuFrane

Ongoing inspection during t

he months of May-October

Budget

Julie Bruhn
Natalie Fischer

Julie Lammers

Annual meeting in July to es

tablish annual budget for City Council review at Se

ptember meeting

Liquor Store/Municipal
Building/License

Julie Bruhn
Dean Haarstick

Julie Lammers
Kyle Theisen

Bi-annual meeting for Liquor Store to review beginning and end of year budget
License meeting when proposing fee changes or new license
Municipal Building meets at call of the Utility Superintendent &/or City Clerk to discuss municipal buildings

and required action needs.

Streets/Sidewalks
Yard Waste

Bruce Albright
Paul Pinke

Mike DuFrane

As needed to address issues requiring action

Water & Sewer

Natalie Fischer
Dean Haarstick

Mike DuFrane

Meet annually for budget review and development in November. Other meetings as needed to address

issues requiring action

Emergency Management
Safety

Julie Bruhn

Julie Lammers
Mike DuFrane

Fire Chief: Jeff Zitzow
Rescue: Teresa Goodman

Annual EM review and exercise/training
Safety Training oversight and meet as needed to address safety issues requiring action

Personnel

Julie Bruhn
Natalie Fischer

N/A

Annual evaluation meeting,

new hires, probation reviews and as needed to address issues

Event Center Advisory
Board

Paul Pinke

Julie Lammers

of 56

O

Paul Haarstick (2019-2024)
Vanessa Perry (2020-
2022/2023-2025)




(3 year term with
unlimited terms)

Monthly meeting or at the call of the Chair

Deb Jacoby & Jay Norby
(2024-2026)
Bev Flateland (2023-2025)

Planning
(2 year term. 3 term limit)

Bruce Albright

Julie Lammers

e Jim Courneya (2024-2026)

e Alex Ohman(2024-2025)

e Judy Kuam (2023-2024)

e Rebecca Hasse (2023-
2024)

Meets 10 months of the year (No meeting July or Dec)

EDA/HRA

(6 year term- 3 term limit)

Bruce Albright

Julie Lammers

Paul Sonnenberg- thru 2027
Vanessa Perry- thru 2024
Joy Summers-thru 2025
Duane Ditterich-thru 2026

Monthly
Fire Chief

Fire Board Julie Bruhn N/A Candor, Dora, Hobart
Township

3 meetings annually- budget, audit, and annual meeting

Park Advisory Board
(Park & Recreation)
(3year term- unlimited terms)

Dean Haarstick

Julie Lammers
Mike DuFrane

Sherri Hanson (2020-
2022/2023-2025)

Chuck Hanson (2024-2026)
Steph Hogan (2021-
2023/2024-2026)

Maggie Puetz(2023/2024-
2025)

Tony Sailer (2022-2024/2024-
2026)

Meets monthly or at the call of the Chair

Recorded minutes are reviewed by the City Council
Minutes contain recommendations to the council. Be clear and specific in terms of background of the

issue, aspects reviewed and recommended action(s).
Minutes must contain when meeting held, where meeting was held, who was present/absent at the

meeting, recommendations, and who was the recorder of the minutes.
Appointed Council Member to Councils/Committees/Boards are responsible to facilitate communication

with the City Council.

Appointed Council members to Councils/Committees/Boards are responsible for attendance. If not able to
attend the meeting. Contact the city office and an alternate council member will be asked to attend that

meeting.
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

9. Vergas Arts Club

Files Attached

e Vergas Arts Club Request - Pert NearCitypdf.pdf
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Pert Near Sandstone is a blue-grass band based in the Twin Cities. The lead singer is Justin
Bruhn. He is the son of Larry Schermerhorn and JoAnn Bruhn, both of whom grew up in
Vergas. Larry still owns property on Long Lake. The band is well-known regionally and has
also toured in Europe. Please check their website for more information about them.

The Vergas Arts Club has been in contact with their agent about performing in Vergas this
summer. Three dates have been offered: Saturday, June 8 at the downtown Shops & Hops
event; Wednesday, July 3 at the Long Lake Park; or Saturday, August 10 at Looney Days prior
to the main band. The agent has said Pert Near wants to perform in Vergas but is waiting to
choose a date based on when their European Tour will be scheduled.

The cost will be $5000 with no additional expense like mileage or lodging. The Arts Club
currently has $3500 in their checking account. In addition two individuals have agreed to
contribute $1000 and $500.

There is an opportunity to get a Projects Grant from the Lake Region Arts Council for up to
$3000; which, if received, would help the Arts Club not to drain its checking account.
Applicants for the Project Grant must be a public entity (like a city or school district) or a non-
profit (501c3) organization. The Vergas Arts Club is not a public entity, nor does it have 501¢3
status.

The Lake Region Arts Council grants coordinator, Miranda, said the City of Vergas could be the
applicant for the Project Grant, then “hire” the Vergas Arts Club to produce the Pert Near
Sandstone event. Carol Albright has agreed to write the grant. Any or all Council members
and/or the City Clerk can sign onto the LRAC website to follow the process. There is no cost
to the City except the time it takes to deposit the grant money and then write a check to the
Vergas Arts Club to distribute the grant money. The applicant (City) is required to provide 20%
matching funds for the grant, which will be paid by the Vergas Arts Club.

This appears to be a win-win situation for the City to bring in more people of all ages to Vergas
by promoting the arts; for the Vergas Arts Club to keep its funds in tact while producing a
public event; and for the residents of Vergas to be exposed to the blue-grass style of music.
The deadline for the grant application is Thursday, February 1, 2024.

Will the City agree to be the LRAC Project Grant applicant?
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

10. Committee Reports

A. Personnel
1. Position Reviews
2. Personnel Policy
3. Use of City Vehicles Policy

Files Attached

e Personnel meeting 12 28 23.pdf
¢ 01.09.2024 Personnel Policy.pdf
* Policy Use and Maintenance of City Vehicle Revision 2024.pdf
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City of Vergas
Personnel Committee

The Personnel Committee was called to order on Thursday, December 28, 2023, at 9am.
Present were Julie Bruhn, Natalie Fischer and Mike DuFrane.

The annual performance appraisal was conducted with Mike DuFrane. Performance was fully
successful in meeting the performance standards. Discussed the revised pay table approved at
the December 12, 2023 City Council Meeting. Per Personnel Policy and fully successful
performance, is eligible for automatic step increase. Change in pay will go into effect January 1,
2024. Also reviewed Personal Development Goals and City Operational Goals for 2024.

Additionally discussed was the salary survey data from the LMC and reviewing position titles
and position codes to better match Mr. DuFrane’s role and incorporate more leadership
standards, which Mr. DuFrane expressed interest in. Will also examine a leadership training
plan to support changes.

The Personnel Committee Adjourned at 10:10am and to reconvene at 4pm.

The Personnel Committee was called to order on Thursday, December 28, 2023 at 4pm. Present
were Julie Bruhn, Natalie Fischer, and Julie Lammers.

The annual performance appraisal was conducted with Ms. Lammers. Performance was highly
successful in meeting the performance standards. Per Personnel Policy and highly successful
performance, is eligible for automatic step increase. Also reviewed Personal Development
Goals and City Operational Goals for 2024.

Presented Human Resource Specific performance standards to be added to Job Description that
will better define role beyond tracking work hours and payroll. Will proceed with revision of
Job Description.

Recommendation to Council:

Approval of successful performance ratings and automatic step increase for Mike DuFrane and
Julie Lammers.

Recorder;
/es/ Julie Bruhn
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City of Vergas
Personnel Policy

Introduction

1. It is the purpose of this policy to establish a uniform and equitable system of personnel
administration for employees of the City of Vergas. The policy provides information about
certain terms and conditions of employment and should not be construed as contract terms for any
city employee. No supervisor or City representative has the authority to enter into any agreement
for employment or make an agreement contrary to this policy.

2. Nothing in this policy, or in other City policies which may be communicated, constitutes a
contract of employment. Policies serve as an informational guide to help employees become
better informed and make their experience with the city more rewarding. Departments may have
special work rules deemed necessary by the supervisor and as approved by the City Council for
the achievement of objectives of that department. Employees will be given a copy of such work
rules by the department upon hiring and such rules will be further explained, and enforcement
discussed by the assigned supervisor.

3. Policies are not intended to cover every situation that might arise and can be amended at any time
at the discretion of the City Council. As an employee, you are responsible for complying with
current city policy at all times.

Policy

1. Scope of Policy
This policy applies to all employees of the City. Except where specifically noted, these policies do

not apply to:
1) Elected officials.
2) City Attorney
3) Members of city boards, commissions, and committees
4) Consultants and contractors
5) Volunteers

2. Definitions

1) Employee: A person employed by the City of Vergas, whether on a full (33 hours or more a
week) or part-time (32 or less hours per week) basis.

2) Seasonal Employee: A person who works only part of the year, 100 days or less, to conduct
seasonal work. Seasonal employees do not earn benefits or credit for seniority.

3) Temporary Employee: Person who works a temporary job with a defined start and end date or
for the duration of a project. This may be on a full-time or part-time schedule. Temporary
employees do not earn benefits or credit for seniority.

4) Employer: The City of Vergas.

3. Equal Emplovment Opportunity (EEQ
The City of Vergas is committed to providing equal opportunity in all areas of employment,
including but not limited to recruitment, hiring, demotion, transfer, selection, lay-off, disciplinary
action, termination, compensation, and selection for training. The City of Vergas will not
discriminate against any employee or job applicant on the basis of race, color, creed, religion,
national origin, ancestry, sex, sexual orientation, gender identity or gender expression, disability,
age, marital status, genetic information, status with regard to public assistance, veteran status,
familial status or membership on a local human rights commission or lawful participation in
the Minnesota Medical Cannabis Patient Registry.
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4. Discrimination

5.

No person shall be employed, promoted, demoted, or discharged by the City or in any way favored or
discriminated against because of political opinions or affiliations, race, color, national origin,
religion, sex, marital status, status with regard to public assistance or disability, or because of the
exercise of rights under provisions of the Public Employment Labor Relations Act, Minnesota
Statutes, Sections 179.61 to 179.76. No person who is between 18 and 70 years of age shall be
discriminated against with reference to City employment in any way forbidden by federal law.

Data Practices Advisory

Employee records are maintained in a secure location designated by the City Clerk. Personnel data is
retained in personnel files, finance files, and benefit/medical files. Information is used to administer
employee salary and benefit programs, process payroll, complete state and federal reports, and
document employee performance.

Drug Free Workplace
In accordance with Federal Law, the City has adopted the following on drugs/alcohol in the workplace.

1). Employees are expected and required to report to work on time and in appropriate mental
and physical condition. It is the City intent and obligation to provide a drug-free, safe, and
secure work environment.

2). The unlawful manufacture, distribution, possession, or use of a controlled substance on City
property or while conducting City business is absolutely prohibited. The use of alcohol while
on duty is prohibited. Violations of this policy will result in disciplinary action, up to and
including termination and may have legal consequences.

3). Drug and Alcohol Testing will be conducted as outlined in City policy, Drug and Alcohol
Testing for Employees and Applicants.

4). The City recognizes alcohol/drug abuse as a health, safety, and security problem.
Employees needing help are encouraged to use the health insurance plan and assistance
programs, as appropriate.

5). Employees, as a condition of employment, must abide by the terms of this policy and must
report any conviction under a criminal drug statute for violations occurring on or off the
work premises. A report of a conviction must be made within five (5) days after conviction
as required by the Drug-Free Workplace Act of 1988.

City of Work Rules and Code of Conduct

In accepting city employment, employees become representatives of the city and are responsible for
assisting and serving the citizens for whom they work. Employees should exhibit conduct that is
ethical, professional, responsive, and of standards becoming of a city employee. To achieve this goal,
employees must adhere to established policies and procedures.

1.

3.

Falsification of Records. No person shall knowingly make any false statement, certificate, mark,
rating or report regarding any test, certificate, work hours, or appointment held or made under the
City personnel system or in any manner commit or attempt to commit any fraud preventing the
impartial execution of the provisions of this policy. Immediate disciplinary action will be taken up
to and including termination or potential criminal prosecution dependent on the nature of the
fraud.

Rendering of Consideration. No person seeking employment to or promotion in the municipal
service shall either directly or indirectly give, render, or pay any money, service or other valuable
consideration to any person or on account of or in connection with his test, appointment or
promotion, or proposed appointment or promotion.

Conflict of Interest. City employees are to remove themselves from situations in which they
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would take action or make a decision where that action or decision could be perceived or
actual conflict of interest or could result in a personal benefit from themselves or a family
member. If an employee has any questions about whether such a conflict exists, he/she should
consult their supervisor.

Access and Use of City Property. Any employee who has authorized possession of keys or
other city owned equipment must register his/her name and serial number or identifying
information about the equipment with the City Office. City property must be turned in and
accounted for by any employee leaving employment with the city to resign in good standing.
Employees are responsible for the safekeeping and care of such city keys. The duplication of
keys is prohibited unless authorized by the City. Unauthorized duplication of keys will be
subject to disciplinary action. Employees will be responsible for the cost to replace lost keys
and required lock rekeying. Personal access and use of city buildings after hours is prohibited
unless prior approval by the City Council.

. Cellular Phone Use. All employees are expected to follow applicable local, state, federal

laws, and regulations regarding cellphones at all times. Use should in no way limit the conduct
and completion of work. Regardless of who pays the bill; cellphone records about city
business are subject to the Minnesota Government Data Practices Act. Refer to City policy
"Use and Maintenance of City Vehicles" regarding cellular phone policy for those employees
driving a city vehicle.

Social Media. What employees write or post is public and reflects on the city. Personal social
media account names or email names are not to be tied to the city. Refer to City policy entitled
"Social Media".

Smoking. The City of Vergas observes and supports the Minnesota Clear Indoor Air Act. All
city buildings and vehicles, in their entirety, are designated as tobacco free. This means that
smoking in any form through the use of tobacco products such as pipes, cigars, cigarettes or
vaping with e-cigarettes is prohibited. Employees are allowed to smoke only during breaks
and lunch and cannot smoke on city property or in city vehicles.

Weapons. Possession or use of a dangerous weapon is prohibited on city property, in city
vehicles, or in personal vehicles being used for city business. This includes employees with
valid permits to carry firearms. Exceptions to the dangerous weapon prohibition include 1)
employees legally in possession of a firearm, for which the employee holds a valid permit as
required, and the said firearm is secured within an attended personal vehicle or concealed
from view within a locked unattended personal vehicle while working on city property and 2)
Rodent control by City Utilities Supervisor or Maintenance Operator at the City lagoon.

New Hire Probationary Period |

The City of Vergas is committed to hiring the most qualified applicant into new and vacant positions
and adhering to the guidelines established by the US Equal Employment Opportunity Commission on
selection and employment. Hiring is conducted as outlined in City of Vergas Policy for Hiring
Employees.

1.

The probationary period is an integral part of the selection process and is utilized for
training and to evaluate the employee's work performance and work results, ensure an
effective adjustment by the employee to the position, and for purposes of determining need
for termination when the employee's performance does not meet required work standards.
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Duration. Every original appointment and every promotional appointment are subject to a
probationary period of up to a year. At three months a progress review is held to determine to
evaluate performance or whether a performance improvement plan or additional training may be
needed.

Termination. The City Council may terminate a probationary employee at any time during
the probationary period if in the Councils opinion, based upon work observation & review,
indicates the employee is unable or unwilling to perform the duties of the position
satisfactorily or that work habits and dependability do not merit continuance in the position.

Performance Review

An objective performance review will be conducted within 30 days before or after the
employee anniversary dated, based on the assigned performance evaluation standards.
Performance reviews are discussed with the employee and the employee is given an

opportunity to provide a self- assessment utilizing the provided self-assessment form.

The quality of an employee's performance will be considered in personnel actions and salary
adjustments.

Certain components of a performance evaluation, such as disputed facts replied to be
incomplete or inaccurate, are challenging using the city's grievance process. Subjective
assessments are not challenging. For those parts an employee may submit a written response
that will be attached to the performance review.

Signing of the performance review acknowledges the review has been discussed with the
assigned supervisor and does not necessarily constitute agreement. Failure to sign the
document by the employee will not delay processing.

Compensation

Monetary:

)

An employee of the City shall be paid according to the employee's designated position and
assigned step on a ten step pay scale. Each step shall provide a specific hourly rate to be paid to
the employee assigned to that step.

2) An annual pay table adjustment will be conducted according to annual League of Minnesota

Cities annual pay data. Pay table adjustments are reviewed and recommended by the Personnel
Committee and approved by the City Council.

3) A step increase is provided every 3 years of service if the employee has a satisfactory or higher

rating. A step increase can be recommended prior to the 3-year period based on high
satisfactory or exceptional performance as recommended by Personnel Committee and
approved by the City Council.

4) Unless approved by the City Council, no employee shall receive pay from the City in addition

to the salary authorized for the position to which he/she has been appointed.

5) Pay tables will be established annually, for new positions at time of a position vacancy, when

6)
7)

experiencing significant turnover or when critical positions are not getting filled or are delayed
in getting filled. Pay tables are reviewed and approved by the City Council.

Compensation for seasonal and temporary employees is set by the City Council at time of hire.

Work hours between 12 am to 6 am are paid a 15% higher differential pay rate above the
employees’ base regular pay. Nighttime hours are as approved by a council member serving on
the Personnel Committee.
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2. Holidays:
The City observes the following official holidays for full-time and part-time employees.

New Years Day Labor Day

Martine Luther King Jr. Day Indigenous People’s Day (Columbus Day)
Washington’s Birthday Veterans Day

Memorial Day Thanksgiving Day

Juneteenth Christmas Day

Independence Day

1))

2)

3)

When a holiday falls on a Sunday, the following Monday will be the "observed holiday" and
when Holiday falls on Saturday, the preceding Friday will be the "observed holiday" for city
operations, which will be closed on holidays.

Regular, full-time employees will receive regular hourly rate of pay observed holiday days
which they are not required to work:

Employees required to work on the "actual" holiday, the pay will be 1.5 times the hourly wage.

3. Qvertime:

1)

2)

Employees shall be compensated for overtime rates at one and one-half (1.5) the regular rate of
pay. Overtime will be calculated to the nearest 15 minutes. The established work week is
Monday morning from 12:00 a.m. to Sunday evening at 11:59 p.m., or such other seven-day
period as may be designated from time to time by the City.

A Council member on the Personnel Committee must approve overtime hours in advance. An
employee who works overtime without prior approval may be subject to disciplinary action and
may be denied pay for the overtime worked.

4. Compensatory Time

1)

2)

3)

4)

Overtime hours shall be compensated for in the form of compensatory time off at the discretion
of the employer. Compensatory time for overtime worked will be time and a half. The method
of compensation will be determined from time to time by the City Council.

No employee shall accumulate more than 48 hours of unused compensatory time in a work
week. Compensatory time accrued above 48 hours will entail the employee choosing
compensatory time or overtime by marking their time sheet. There is a compensatory time
accrual limit of 160 hours.

In December of each year all employees carrying a compensatory time balance shall be paid in
full for said balance at the employee's hourly pay rate at the time payment is made. The
payment shall accompany or be added to the payroll check for the second to last pay period of
the calendar year, less normal payroll deductions. All efforts are made to support the use of
compensatory time prior to the end of the year.

Employees may request and use compensatory time off in the same manner as other leave
requests. All compensatory time will be marked as such on official timesheets, both when it is
earned and when it is used. The City Clerk/Treasurer will maintain compensatory time records.
All compensatory time accrued will be paid when the employee leaves city employment at the
hourly pay rate the employee is earning at that time.

a) Pavday: Employees are paid bi-weekly on alternate Wednesdays. Bi-weekly pay periods
are designated by the City and begin on a Monday and end on the second Sunday after such
Monday. Work shifts that begin on a Sunday are treated as entirely worked on that Sunday,
even though a portion of that shift may actually be worked on Monday. When a pay day
falls on a holiday, employees shall receive their pay the preceding Tuesday. An employee
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b)

d)

shall turn in his or her time sheet for a bi-weekly pay period on or before the Monday upon
which the bi- weekly pay period ends.

Work Hours: Work schedules are established for each pay period and posted in the City
Office. Work schedules are devised to communicate work hours and availability of city
personnel to ensure good customer service and effective work coverage to minimize the
use of overtime and compensatory time.

Time Clock and Time Sheets: All employees are required to utilize the city time clocks to
document time worked. The breakdown of time into the established cost categories is manually
recorded. Half hour lunch is not paid work time and requires checking out on the time clock and
checking back in at completion of lunch. To work through lunch requires approval by Personnel
Committee. Falsifying of time sheets by an employee shall be cause for the immediate dismissal
of that employee from City employment. Final time sheets are signed by the employee
confirming correct with verification and attestation by their next level supervisor, human
resources (City Clerk-Treasurer) or Personnel Committee.

Compensatory Time of Officers and Employees (MN Stat. 30.09): Members of the
Vergas-CDH Fire and Rescue Department who are employees of the city may respond to
calls or when paged during their regular work schedule. When an employee (who is also
a Vergas-CDH Firefighter or First Responder) responds to a call or page when they are
engaged in city compensated employment, will be paid for that time period, based upon
their hourly rate or a pro-rated portion of their non-hourly flat rate compensation. They
must note on their bi-weekly time sheet the time they were away from the worksite or
provide other acceptable written evidence of the time spent away from city employment.

Attendance and Leave

The operations and standards of services in the City of Vergas require that employees be at work
unless valid reasons warrant absence, or an employee has a position approved to work remotely.
Employees who are going to be absent from work are required to notify their supervisor or the City
Office as soon as possible in advance of the absence.

Paid Time Off (PTO) After six (6) months of service (part time or full time), PTO leave may
be used as it is earned, subject to approval by assigned supervisor. Temporary, seasonal, and
part-time employees are not entitled to get holidays with pay. It is the policy of the City of
Vergas to grant PTO to regular employees in accordance with the guidelines established below:

1.

1) An employee's anniversary date and years of service will be used to determine an employee's
eligibility for vacation/paid time off. Regular full-time employees will accrue as follows:
Accrued PTO will be added to the employee's leave 2 hours/week (104 hours/year)
balance each pay period. 1-5 years
6-14 years 3 hours/week (156 hours/year)
*employees prior to Oct 2019 will maintain 3.08 annual leave accrual.
15 years and over 4 hours/week (208hrs/year)
2)  PTO hours are not accrued during unpaid leaves.
3)  Should an employee reach the accrued maximum of 200 hours, a plan for leave usage is to be
devised and approved by the City Council.
4)  The City of Vergas will pay employees for all accrued PTO upon resignation or retirement
for those leaving in good standing.
5)  PTO requests where there are no PTO hours accrued will be at the discretion and approval of

supervisor. Should time and attendance become an issue, the employee may be subject to
disciplinary actions.
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6) Accrued PTO may be as Earned Sick and Safe Time (ESST).
Earned Sick and Safe Time (ESST) (MN Statute 181.9445, 181.9447. 181.9448)

1)  ESST is paid time off and applies to all employees (including full-time, part-time, temporary
and seasonal) if performing work for at least 80 hours per year. ESST leave accrues at a rate
of one hour for every 30 hours worked, including overtime hours, and can earn a maximum
of 48 hours each calendar year.

2) Employees holding positions performing work for less than 80 hours per calendar year do not
qualify for ESST.

3) Refer to APPENDIX regarding use of ESST
Non-Accrued Paid Time Off

Eligibility: An employee may elect to receive up to 64 hours of non-accrued paid time off if the
employee cannot work due to a health-related disability and when the employee does not have
sufficient accrued paid time off to provide benefits during the term of the employee's health related
absence from work. An employee may elect to receive by submitting a written request to their
supervisor on the application form provided for such purpose. A treating provider's written
confirmation of employee's health related restriction from work must accompany this application.

Reimbursement.

1)  All Non-Accrued paid time off wages and benefits must be reimbursed to the City
within twelve (12) months of the date of the last pay period in which the Employee
receives non-Accrued paid time off wages and benefits. The method of
reimbursement shall be agreed upon between the City and the employee. The City
retains the sole authority to determine what hours, if any, may be accrued as
compensatory time.

2) At the employee's election, reimbursement may be from employee's subsequently
accrued paid time off.

3) at arate not less than 50% of the employee's accrued paid time off wages and
benefits per pay period or from accrued compensatory time or by direct payment of
the value of all wages and benefits provided.

Light Duty/Modified Work Assignment

1) Light duty is evaluated by the City Council on a case-by-case basis. Temporary
assignment of work will be evaluated for temporarily disabled employees who are
medically unable to perform their regular work duties. Such assignments are for
short-term, temporary disability-type purposes. The City Council will determine
when and if light duty work will be assigned. This policy does not guarantee
assignment of light duty. When an employee is unable to perform the essential
requirements of his/her job due to temporary disability, he/she must notify their
supervisor in writing as to the nature and extent of the disability and the reason why
he/she is unable to perform the essential functions, duties, and requirements of the
position. This notice must be accompanied by a physician's report containing a
diagnosis, current treatment, and any work restrictions related to the temporary
disability. The notice must include the expected time frame regarding return to
work with no restrictions, meeting all essential requirements and functions of the
assigned job description, along with a written request for light duty.

Page 40 of 56



2)  Upon receipt of the written request, the supervisor will forward a copy of the report to the
City Council.

3)  The City may require additional medical information or exam.

4)  The circumstances of each disabled employee performing light duty work will be
reviewed at regular intervals. Any light duty/modified work assignment may be
discontinued at any time.

5) Ifalight duty assignment is offered to an employee who is out on workers' compensation
leave, the employee may be subject to penalties if he/she refuses such work. The City will
not, however, require an employee who is otherwise qualified for protection under the
Family and Medical Leave Act (FMLA) to accept a light duty assignment.

5. Emplovee Health Conditions Relating to Pregnancy

1) The city will attempt to provide a female employee who requests reasonable
accommodation with the following health conditions related to pregnancy or childbirth.
* More frequent restroom, food and water breaks.
* Seating.
* Limits on lifting over 20 pounds; and/or
* Temporary transfer to a less strenuous or hazardous position, should one be available.
2)  Unless such accommodations impose an undue hardship on the city, the city will engage

in an interactive process with respect to an employee's request for reasonable
accommodation.

Leave Without Pay

1. Pregnancy and Parental Leave (MN Stat. 181.940-181.944)

1) Eligible employees who are biological or adoptive parent will be provided an unpaid leave
of absence of up to twelve (12) weeks for the birth or adoption of a child, (as defined in MN
Stat. 181.940 Subd. 4), or for the placement of a child in foster care. Leave may begin at the
time designated by the employee but must start within twelve (12) months of the date of the
birth, adoption, or placement of the child and be completed within that year. However, if the
child remains in the hospital longer than the mother, leave commences at the time the child
leaves the hospital.

2) An employee shall provide at least 30 days' notice of the date leave is to commence and its
expected duration. If leave is longer than 1 month the employee shall provide at least 2
weeks' notice of the employee’s expected return date.

3) An eligible employee is one who has completed twelve (12) months of fulltime employment
immediately preceding the requested leave date and who has worked an average number of
hours each week that is at least equal to one-half the fulltime equivalent position in the
employee's job classification.

4) An employee may choose to use paid time off (PTO) during the parental leave of absence.
This leave will not extend beyond the 12-week leave period. All other time will be unpaid.
However, the employee's benefits will continue as if the employee were still at work. No
PTO benefits shall accrue during a leave of absence without pay.

5) An employee failing to return to work as scheduled after completion of an approved leave
will be considered to have voluntary terminated employment with the City of Vergas.
a. Ifan employee needs to request a longer leave of absence the employee may
do so under the city's General Leave without Pay Policy.
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2. General L.eave without Pay

The City Council may grant any permanent employee a leave of absence without pay for a period
not to exceed 90 days except that it may extend such leaves to a maximum of one year in case the
employee is disabled or where extraordinary circumstances, in its judgment, warrant such extension.
No PTO benefits shall accrue during a leave of absence without pay.

3. Leave for School Conferences and Activities (Mn Stat. 181.9412)

Employees with children receiving childcare services or attending a prekindergarten, regular or
special education program or attending elementary through high school may take up to 16 hours of
leave each 12- month period for school conferences and activities each year provided the
conferences or activities cannot be scheduled during nonwork hours. The employee must request
leave at least 1 week in advance of the scheduled leave date. All school conference and activity
leave covered by this section is unpaid. However, employees may use accrued PTO in place of
unpaid leave.

4. Military Leave

1)

2)

3)

State and Federal laws provide protection and benefits to city employees who are called to
military service, whether in the reserves or on active duty. Such employees are entitled to a
leave of absence without loss of pay, seniority status, efficiency rating, or benefits for the
time the employee is engaged in training or active service not exceeding a total of 15 days in
any calendar years.

The leave of absence is only in the event the employee returns to employment with the city as
required upon being relieved from service or is prevented from returning by physical or
mental disability or other cause not the fault of the employee or is required by the proper
authority to continue in military or service beyond the 15-day paid leave of absence.

Employees on extended unpaid military leave will receive 15 days paid leave of absence
in each calendar year, not to exceed 5 years.

5. Family Medical Leave

1) Basic Leave Entitlement FMLA requires covered employers to provide up to 12 weeks of

2)

unpaid, job- protected leave to eligible employees for the following reasons:

Incapacity due to pregnancy, prenatal medical care or childbirth; * to care for the
employee's child after birth, or placement for adoption or foster care;

a. to care for the employee's spouse, son, daughter or parent, who has a serious health
condition; or ¢

b. for a serious health condition that makes the employee unable to perform the
employee's job.

c. Military Family Leave Entitlements Eligible employees whose spouse, son, daughter or
parent is on covered active duty or call to covered active-duty status may use their 12-
week leave entitlement to address certain qualifying exigencies. Qualifying exigencies
may include attending certain military events, arranging for alternative childcare,
addressing certain financial and legal arrangements, attending certain counseling
sessions, and attending post-deployment reintegration briefings.

3) A serious health condition is an illness, injury, impairment, or physical or mental condition

that involves either an overnight stay in a medical care facility, or continuing treatment by a
health care provider for a condition that either prevents the employee from performing the
functions of the employee's job or prevents the qualified family member from participating
in school or other daily activities.

a. Employees are eligible if they have worked for the City of Vergas for at least 12
months and have 1,250 hours of service in the previous 12 months.
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b. Employees must provide 30 days advance notice of the need to take FMLA leave when
the need is foreseeable. When a 30-day notice is not possible, the employee must
provide notice as soon as practicable and generally must comply with an employer's
normal call-in procedures.

c. The City of Vergas will inform employees requesting leave whether eligible under
FMLA. If eligible, the notice must specify any additional information required as well
as the employees' rights and responsibilities. If not eligible, the employee will be
provided with a reason for the ineligibility.

Jury or Witness Duty

When an employee performs jury duty or is subpoenaed as a witness in court or voluntarily serves as a

witness in a case in which the City is a party, the employee is entitled to compensation from the City equal

to the difference between his regular pay and the amount received as a juror or witness.

Meal Breaks and Rest Periods

A paid fifteen (15) minute break is allowed for each four (4) consecutive hours of work. An unpaid
thirty (30) minute lunch is provided when an employee works eight (8) or more consecutive hours.
Employees are expected to use these breaks as intended and will not be permitted to adjust work
start time end time by saving the breaks and applying to scheduled work shift.

Resignation

Any employee wishing to leave municipal service in good standing shall file with the City Council at
least 14 days before leaving, provide a written resignation stating the effective date of the resignation
and the reason for leaving. Failure to comply with this procedure may be considered cause for
denying the employee future employment by the City. Unauthorized absence from work for a period of
three working days may be considered by the City Council as a resignation without such benefits.

Lay-off

After at least two weeks' notice to the employee, the City Council may lay off any employee
whenever such action is necessary because of shortage of work or funds, the abolition of a position, or
changes in organization. No permanent or probationary employee shall be laid off while there is a
temporary employee serving in the same class of position for which the permanent or probationary
employee is qualified, eligible and available.

Grievance

It is the policy of the City to prevent the occurrence of grievances and to deal promptly to resolve
disputes at the time of occurrence. If the employee deems the dispute issue unresolved, it will be
settled in the following manner.

Step 1: The employee must present the grievance in writing, stating the nature of the grievance,
date occurred, facts on which it is based, and the provision(s) of personnel policy allegedly
violated, and remedy requested. The grievance is to be filed to the supervisor within twenty-one
(21) days after the alleged violation or dispute. The supervisor will respond to the employee in
writing within seven (7) calendar days.

Step 2: If the grievance has not been resolved in accordance with Step 1, it must be presented in
writing, stating the nature of grievance, date at which the incident allegedly occurred, the facts on
which is based, provision(s) of the Personnel Policy allegedly violated, and the remedy requested
by the employee to the next level supervisor. If there is no next level supervisor, the grievance is
to be submitted to the Personnel Committee. The next level supervisor or Personnel Committee
will respond to the employee within seven (7) calendar days. The decision at this level is final,
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except for those specific components is performance evaluation subject to challenge through the
Minnesota Department of Administration.

Discipline

Employees will be subject to disciplinary action for failure to fulfill their duties and responsibilities at
the level required, including compliance of work rules, city policies and standards of conduct.
Discipline will be administered in a non-discriminatory manner. There will be an investigation into any
allegation of which disciplinary action might be based before any disciplinary action is taken. If an
employee believes the discipline applied is either unjust or disproportionate to the offense, may pursue
a remedy through city grievance procedures.

1. Forms of Discipline. Discipline will be in one or more of the following forms.
1) oral reprimand.

2) written reprimand.
3) suspension with or without pay.
4) termination

2. Notices. Notices of suspension, demotions and termination will be in written form and will
state the reasons for the action taken. The employee shall be provided with a copy of such
notice.

3. Written Records Written reprimands, notices of suspension, and notices of termination which
are to become part of an employee's personnel file and shall be read and acknowledged by
signature of the employee. The employee will receive a copy of such reprimands and/or
notices.

4. Examination. Employees may examine their own individual personnel files at reasonable
times under the direct supervision of the City Clerk/Treasurer.

5. Other Disciplinary Action The following other disciplinary actions may be taken after the
foregoing steps have been followed:

1) Involuntary demotion. This step shall be taken only if the employee does not have the
ability to function at a higher level.

2) Withholding a salary increase or decreasing the employee's salary. The employee shall be
notified in writing of the action and the reasons. A copy of the notice shall be placed in the
employee's file.

3) Required completion of specific disciplinary or corrective action by the employee.

6. Hearing. In any case of disciplinary action, the employee shall be granted a hearing before the
City Council if the employee submits a written request for such a hearing to the Council within
five working days of notification of the action taken. The hearing shall be held within ten working
days from the date the request is filed unless the City and the employee agree on an earlier or later
date. If the disciplinary action involves the removal of a veteran, the hearing shall be held in
accordance with Minnesota Statutes, Section 197.46.

Insurance

1. Employver Contribution. The City will pay 100 percent of employee coverage and employees
will pay for dependents coverage. In addition, the City will pay 100 percent of life and disability
insurance premiums at current benefit levels. The contribution terms and conditions set forth in
this subdivision regarding insurance benefits may be changed by resolution of the City Council.

2. Part-Time Employees. The City does not provide a city contribution for health/hospital
insurance for any part-time city employees. However, part-time employees who work over 30
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hours a week may purchase at their own expense such insurance coverage as may be available
from time to time for part-time employees through the City's group insurance carriers. This right
to purchase such insurance is subject to any availability restrictions or other limitations imposed
by said group insurance carriers.

Single Coverage. Employees not choosing dependent coverage cannot be covered at City
expense for any additional insurance, nor will they receive a cash payment for the difference
between the cost of single coverage and the maximum monthly dollar cost paid by the City.

Additional Coverage. Under the group insurance program, an employee may purchase additional
health, disability and life insurance for the employee and the employee's dependents provided that
the employee pays the full cost of such additional coverage.

Retirement

The city participates in the Public Employees Retirement Association (PERA) to provide pension
benefits for eligible employees, per Minnesota statute based on pay or hours worked, to help plan for a
successful and secure retirement. Participation is mandatory for most employees, and contributions
into PERA begins immediately on employment. The city and employees contribute to PERA each pay
period as determined by state law. Most employees are also required to contribute a portion of each
paycheck for Social Security and Medicare. The city matches the employee's Social Security and
Medicare withholding.

Safety

The health and safety of each employee of the city and the prevention of occupational injuries and
illnesses are of primary importance to the City of Vergas. To the greatest extent possible, an
environment free from unnecessary hazards and established policies and procedures will be in
place.

Exposure to Hazardous Substances. Any employee routinely exposed to hazardous substances
or harmful physical agents as defined in the Minnesota Employee Right to Know Act of 1983
shall be trained before being assigned or reassigned work exposing him or her to such substances
or agents and shall be given training annually thereafter. Training shall include an explanation of
how and where information about hazards is stored in the workplace, how the hazards are labeled,
and where to obtain specific information. An employee acting in good faith has the right to refuse
to work under conditions which the employee reasonably believes presents imminent danger or
serious physical harm to the employee.

Safety Equipment/Gear. Where safety equipment is required by federal, state or local rules and
regulations, it is a condition of employment that such equipment be used or worn by the
employee.

Reporting of Accidents and Illness. Minnesota workers' compensation laws and state and
federal Occupational Safety and Health Acts require all job-related injuries or illnesses be
reported as soon as possible to the supervisor. The supervisor, in collaboration with the employee,
will complete a First Report of Injury and other forms necessary related to the injury or illness on
the job and evaluate for workplace improvement needs.

Unsafe Behavior. Supervisors are authorized to take immediate action, including sending
employee home, when employee's behavior violates city personnel policies, department policies
and creates a potential health or safety risk for employee or others.

Near Miss Event. It is important to report near miss events, which is an unplanned event that did
not result in injury, illness, or damage, but had the potential to do so. This provides an opportunity
to address before there is harm.

Page 45 of 56



6. Accident/Incident Report. The city accident/incident report form is to be completed for
accidents and near miss events and submitted to the City Clerk within 12 hours of the
accident/incident.

Education and Training

The City of Vergas promotes staff development as an essential and ongoing function needed to maintain
and improve cost effective quality service to residents. The purposes for staff development are to
ensure the employees develop and maintain knowledge and skills necessary for effective job
performance.

1. The City will pay the costs of employee participation in training and job-related meetings
provided the attendance is approved in advance by supervisor or City Council and meets the
criteria of job-relatedness.

2. Payment information, as invoices and billing statements, are to be folwarded for prompt payment.

3. Attendance at professional meetings not directly related to employee work responsibilities
requires supervisor approval to ensure adequate department work coverage.

Media Request

With the exception of routine events and basic information readily available to the public, all requests
for interviews or information from the media are to be routed though the City Office. No city
employee is authorized to speak on behalf of the city without prior authorization from a City
Official. Media requests include anything intended to be published or viewable to others in some
form, such as television, radio, newspaper, newsletters, social media postings or websites.

When responding to media requests, employees should follow these steps:

1) Ifthe request is for routine or public information (such as meeting time or agenda)
provide the information and notify the City Office of the request.

2) Ifthe request is regarding information about city personnel, potential litigation, controversial
issues, an opinion on a city matter, or if an employee is unsure if the request is a "routine"
question, forward the request to the City Office.

3) All news releases concerning the city and city personnel is the responsibility of the City Cleric

Whistle Blower

An employee of the City who, in good faith, reports an activity that he/she considers illegal or
dishonest to one or more parties may have whistleblower protections. to one or more parties may have
whistleblower protections. The whistleblower is not responsible for investigating the activity or for
determining fault or corrective measures; appropriate City Management Officials are charged with
these responsibilities.

Examples of illegal or dishonest activities include violations of federal, state, or local laws,
billing services not performed or goods not delivered and other fraudulent reporting.

a. If an employee has knowledge of a concern of illegal or dishonest fraudulent activity, the
employee is to contact their assigned supervisor. If the City Council has the assigned
supervision, contact the Personnel Committee.

b. The employee must exercise sound judgment to avoid baseless allegations. An
employee who intentionally files a false report of wrongdoing may be subject to
disciplinary actions.

c. Itisthe city's legal responsibility to protect employees who make a complaint.
Whistleblower protections are provided in two important ways: confidentiality and
protection from retaliation, consistent with the Minnesota Data Practices.
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Adopted this 9'" Day of January 2024 by the City Council of the City of Vergas.

Mayor
ATTEST:

Julie Lammers
City Clerk-Treasurer

Approved:1-01-2012
Updated:
02-09-2016
10-08-2019
02-08-2022
02-15-2023
01-09-2024

APPENDIX: Earned Sick and Safe Time (ESST)
Earned Sick and Safe Leave
“Earned Sick and Safe Leave” is paid time off and applies to all employees (including full-time employees, part-time
employees, temporary employees and seasonal employees performing work for at least 80 hours in a calendar year for the

city.

(a) Accrual of Earned Sick and Safe Leave

1. Part-time, temporary, and seasonal employees scheduled to work at least 80 hours per calendar year will accrue
Earned Sick and Safe Leave at a rate of one hour for every 30 hours worked, including overtime hours, and can
earn a maximum of 48 hours each calendar year.

2. For employees holding multiple positions performing work for at least 80 hours per calendar year all hours
worked will contribute to Earned Sick and Safe time accrual up to the maximum of 48 hours each calendar year.
Accrual is not based on separate positions. Accrued Earned Sick and Safe time may be used for all positions held
by an employee.

3. Employees performing work for less than 80 hours per calendar year do not qualify for Earned Sick and Safe
Leave.

4. Per the Minnesota Department of Labor and Industry elected officials are not considered employees and are
exempt from Earned Sick and Safe Leave.

5. Once an employee performs work for more than 80 hours per calendar year, the employee’s eligibility threshold
is met. Once the eligibility threshold is met, the accrual calculation includes all hours worked back to the first
hour worked for the employer. Once the eligibility threshold is met, the employee will accrue one hour for every
thirty hours worked moving forward, in compliance with the Carry Over and Pay Out requirements below, even if
the employee does not meet the threshold of 80 hours in subsequent calendar years.

(b)  Earned Sick and Safe Leave Use
The leave may be used as it is accrued in the smallest increment of time tracked by the city’s payroll system (.25 hours) as
described below, for the following circumstances:
e An employee’s own:
o Mental or physical illness, injury or other health condition
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(c)

O O O O O

Need for medical diagnosis, care or treatment, of a mental or physical illness

injury or health condition

Need for preventative care

Closure of the employee's place of business due to weather or other public emergency

The employee's inability to work or telework because the employee is prohibited from working by the

city due to health concerns related to the potential transmission of a communicable illness related to a
public emergency, or seeking or awaiting the results of a diagnostic test for, or a medical diagnosis of, a
communicable disease related to a public emergency and the employee has been exposed to a
communicable disease or the city has requested a test or diagnosis.
o Absence due to domestic abuse, sexual assault, or stalking of the employee provided the absence is to:
= Seek medical attention related to physical or psychological injury or disability caused by
domestic abuse, sexual assault, or stalking

= Obtain services from a victim services organization

= Obtain psychological or other counseling

= Seek relocation or take steps to secure an existing home due to domestic abuse, sexual assault or

stalking

= Seek legal advice or take legal action, including preparing for or participating in any civil or
criminal legal proceeding related to or resulting from domestic abuse, sexual assault, or stalking
o Care of a family member:
=  With mental or physical illness, injury or other health condition:

O

(©]
O
©]

Who needs medical diagnosis, care or treatment of a mental or physical illness, injury or
other health condition

Who needs preventative medical or health care

Whose school or place of care has been closed due to weather or other public emergency
When it has been determined by health authority or a health care professional that the
presence of the family member of the employee in the community would jeopardize the
health of others because of the exposure of the family member of the employee to a
communicable disease, whether or not the family member has actually contracted the
communicable disease

= Absence due to domestic abuse, sexual assault or stalking of the employee’s family member
provided the absence is to:

O

o
(©]

Seek medical attention related to physical or psychological injury or disability caused by
domestic abuse, sexual assault, or stalking

Obtain services from a victim services organization

Obtain psychological or other counseling

Seek relocation or take steps to secure an existing home due to domestic abuse, sexual
assault or stalking

Seek legal advice or take legal action, including preparing for or participating in any civil
or criminal legal proceeding related to or resulting from domestic abuse, sexual assault,
or stalking

For Earned Sick and Safe Leave purposes, family member includes an employee’s:

Spouse or registered domestic partner

Child, foster child, adult child, legal ward, child for whom the employee is legal guardian, or child to whom the
employee stands or stood in local parentis

Sibling, step sibling or foster sibling

Biological, adoptive or foster parent, stepparent or a person who stood in loco parentis when the employee was a

minor child

Grandchild, foster grandchild or step grandchild
Grandparent or step grandparent

A child of a sibling of the employee

A sibling of the parent of the employee or

A child-in-law or sibling-in-law

Any of the above family members of a spouse or registered domestic partner
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e Any other individual related by blood or whose close association with the employee is the equivalent of a family
relationship
e Up to one individual annually designated by the employee

(d)  Advance Notice for use of Earned Sick and Safe Leave

If the need for sick and safe leave is foreseeable, the city requires seven days’ advance notice. However, if the need is
unforeseeable, employees must provide notice of the need for Earned Sick and Safe time as soon as practicable. When an
employee uses Earned Sick and Safe time for more than three consecutive days, the city may require appropriate
supporting documentation (such as medical documentation supporting medical leave, court records or related
documentation to support safety leave). However, if the employee or employee's family member did not receive services
from a health care professional, or if documentation cannot be obtained from a health care professional in a reasonable
time or without added expense, then reasonable documentation may include a written statement from the employee
indicating that the employee is using, or used, Earned Sick and Safe Leave for a qualifying purpose. The city will not
require an employee to disclose details related to domestic abuse, sexual assault, or stalking or the details of the
employee’s or the employee’s family member’s medical condition. In accordance with state law, the city will not require
an employee using Earned Sick and Safe Leave to find a replacement worker to cover the hours the employee will be
absent.

(e) Carry Over and Pay Out of Earned Sick and Safe Leave

Part-time employees working less than 20 hours per week, part-time salaried employees, temporary employees, seasonal
employees, may carryover unused Earned Sick and Safe time into the next calendar year, but at no time may the accrued
Earned Sick and Safe time exceed 80 hours. Accrued Earned Sick and Safe time will not be paid out when an employee
leaves their job, either voluntarily or involuntarily. An employee who transfers positions retains their accrued Earned
Sick and Safe time. An employee who returns to work for the same employer within 180 days of separation is entitled to
the Earned Sick and Safe time accrued before leaving.

(0 Retaliation prohibited

The city shall not discharge, discipline, penalize, interfere with, or otherwise retaliate or discriminate against an employee
for asserting Earned Sick and Safe Leave rights, requesting an Earned Sick and Safe Leave absence, or pursuing
remedies. Further, use of Earned Sick and Safe Leave will not be factored into any attendance point system the city may
use. Additionally, it is unlawful to report or threaten to report a person or a family member’s immigration status for
exercising a right under Earned Sick and Safe Leave.

(g) Benefits and return to work protections

During an employee’s use of Earned Sick and Safe Leave, an employee will continue to receive the city’s employer
insurance contribution as if they were working, and the employee will be responsible for any share of their insurance
premiums.

An employee returning from time off using accrued Earned Sick and Safe Leave is entitled to return to their city
employment at the same rate of pay received when their leave began, plus any automatic pay adjustments that may have
occurred during the employee’s time off. Seniority during Earned Sick and Safe Leave absences will continue to accrue
as if the employee has been continually employed.

When there is a separation from employment with the city and the employee, including a seasonal employee, is rehired
again within 180 days of separation, previously accrued Earned Sick and Safe Leave that had not been used will be
reinstated. An employee is entitled to use and accrue Earned Sick and Safe Leave at the commencement of reemployment.
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City of Vergas
Use and Maintenance of City Vehicles

INTRODUCTION:

The City of Vergas will provide a city vehicle for employee use and the performance of work-related activities. An employee will be
reimbursed the federal rate for mileage when using their personal vehicle for work-related activities; this action must be approved by
the City Clerk or a Council Member in the absence of the City Clerk.

POLICY:
1. USE OF CITY VEHICLE:

A.
B.

Ommo 0

—

J.

City vehicles are to be used solely for the purpose of providing City services and conducting City business.

All operators of City vehicles shall possess a valid driver’s license. Employees are responsible for notifying the City if their
license is suspended. Employees must forward a copy of their driver’s license to the City Clerk on an annual basis. In the
event of a license suspension, vehicle use privileges will be suspended and may be terminated. Employees are required to
notify the City Council of any violations or summons received while in possession of, or while operating a City vehicle.
Failure to do so may result, at the City’s discretion, in the loss of vehicle use privileges.

Unless receiving special authorization, only city employees are authorized to operate or ride in City vehicles.

No passengers (including employees) are allowed in plow trucks.

City vehicles should not be taken outside of the City limits for non-business purposes.

All drivers and City business travelers must wear seat belts.

Cellular Phone Use. All employees are expected to follow applicable local, state, federal laws and regulations regarding
cellphones at all times. Use should in no way limit the conduct and completion of work. Employees whose job
responsibilities include regular or occasional driving are expected to refrain from using their phone, personal or city issued,
while driving. Reading/sending text messages, making or receiving phone calls emailing, video calling, scrolling/typing,
accessing a webpage, or use non-navigational applications while driving is strictly prohibited. In accordance with state law,
there is an exception to hands free cell phone operations to obtain emergency assistance; as traffic accident, medical
emergency, serious traffic hazard, or to prevent a crime from being committed.

Vehicles shall be kept clean.

In the case of an accident, the employee driving the vehicle shall immediately notify the City Clerk and the appropriate law
enforcement authority to report the accident and complete a full accident report. Copies of the completed accident report shall
be forwarded to the City Clerk.

A daily log will be kept for all vehicle & equipment use.

2. RESPONSIBILITY:

A.

B.

The City Maintenance worker is responsible for the scheduling and completion of all preventive maintenance required by the
City vehicle.
The City of Vergas is responsible for properly insuring all city vehicles and financing the appropriate maintenance.

3. TAKE-HOME VEHICLES:
A. Approval by the City Council is required before an employee can take home a City owned vehicle.
B. Employees may be authorized to take home vehicles for a limited duration, i.e. to attend a training

session the following day that is located closer to the employee’s home.

Adopted this 9th Day of January 2024, by the City Council of the City of Vergas.

Julie Bruhn
Mayor
ATTEST:
Julie Lammers
City Clerk-Treasurer
Established: April 14,2014
Revised: February 9, 2016 April 15,2019  October 8, 2019 December 13, 2022 January 9, 2023
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

11. Staff Reports

1. Utilities Superintendent Report
2. Liquor Store Manager Report

Files Attached

¢« 12.31.2023 Liquor Store Council Spreadsheet Sales.pdf
¢ 12.31.2023 Liquor Store Council Spreadsheet Valuation.pdf
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2022 2023 Difference

$ 117,778.00 | $ 135,547.00 115% J F M
$ 222,232.00 | $ 254,728.00 115% 2022 | $ 39,171.00 | $ 36,567.00 | $ 42,040.00
$ 335,375.00 | $ 378,169.00 113% Income 2023 | S 46,164.00 | $ 44,182.00 | $ 45,201.00
$ 181,443.00 | $ 185,125.00 102% Expense
$ 856,828.00 | $ 953,526.34 111%
Sales by Month
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A M J J A S 0] N D
S 43,222.00 | $ 75,756.00 [ S 103,254.00 | $ 140,385.00 | $ 110,926.00 | S 84,064.00 | S 67,464.00 | $ 51,655.00 | S 62,324.00
$ 50,198.00 | S 89,656.00 | S 114,874.00 [ S 160,449.00 | S 124,341.00 [ $ 93,379.00 | S 63,204.00 | $ 55,414.00 | $ 66,507.00
Income vs Expense New POS installed May 8th. We've since lost
access to previous POS. No data available
prior to May 8
F M A M J J A S o} N D
=@=—|ncome ==@==Expense
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City Council
2024 January Council Meeting
Vergas Event Center & Zoom Id number 267-094-2170 password 56587
6:30 PM on Tuesday, January 9, 2024

12. Information & Announcements

Trainings:
1. MN Rural Water Conference — March 5-7, 2024 in St Cloud (DuFrane)
2. MN Clerks and Finance Officers — March 19 -22, 2024 in St Cloud (Lammers)
3. Clerks Advanced Academy- September 19-20, 2024 (Lammers)
4. LMC, Loss Control Workshop March 26 in Mahnomen or March 27 in Alexandria (DuFrane,

Engebretson, Lammers)
5. League of MN Cities Annual Conference June 26-28, 2024 in Rochester (Mayor, Council & Lammers)

6. Municipal Beverage Association (MMBA) (Theisen) Arrowwood

Events:
Local Board of Review, April 10, 2023 Vergas Event Center Council Chambers, 1:00 pm (Mayor,

Council and Lammers)
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