
Development Procedures 
 

The following procedures shall be followed and no real property within the 
jurisdiction of this section shall be subdivided and offered for sale, or a plat recorded 
until a pre-application meeting has been held, a preliminary plat has been reviewed 
and approved and until a final plat has been reviewed and approved as set forth in the 
procedures provided herein. 

 
Pre-application meeting. Prior to the submission of any plat for consideration by the 
Planning Commission the subdivider must meet with the City Clerk-Treasurer, City 
Engineer and Planning Commission Chair to introduce himself or herself as a 
potential subdivider and learn the relevant requirements of the city's code.  
 
Preliminary plat. 

(1) Submission of plat. The subdivider shall submit to the City Clerk-Treasurer 
three paper copies and an electronic copy of a preliminary plat of his/her proposed 
subdivision, the requirements are found in chapter 15 of the Vergas Basic Code. They 
shall be filed at least 30 days prior to a regularly scheduled Planning Commission 
meeting and shall be accompanied by the fees set forth in the fee schedule. 

(2) Public hearing. At the public hearing set for consideration of the 
preliminary plat, the Planning Commission shall consider comments to the notice of 
plat, and it shall also review the preliminary plat from the standpoint of environmental 
impact, compatibility with surrounding area, suitability of area for subdividing, public 
health and welfare, crowding potential, the compatibility with the city Comprehensive 
Plan and overall city planning. 2023 fee for public hearing is $400.00 to be paid by 
developer prior to public hearing notices being mailed. 

(3) Planning Commission action. At the conclusion of the public hearing the 
Planning Commission shall either recommend approval, conditional approval or denial 
of the preliminary plat. The Planning Commission may also table the preliminary plat 
for future consideration. The Planning Commission shall not recommend approval of a 
preliminary plat unless the presentation requirements set forth in § 152.08 have all 
been met. The Planning Commission’s recommendation shall then be submitted to the 
City Council. 

(4) City Council action. The City Council shall consider the Planning 
Commission’s action at their next regularly scheduled meeting, and shall either 
approve, approve with conditions, deny or table for future consideration the 
application. As required by M.S.§ 462.358, Subd. 3b, as it may be amended from time 
to time, the Council must either approve or deny the application for a preliminary plat 
within 120 days after the application has been submitted, unless an extension of time 
has been agreed to in writing by the subdivider. The 120-day period does not begin to 
run until the application contains all of the information required by §§ 152.08(B) and 
152.09. 
Final plat. 

The owner or subdivider shall file with the City Clerk-Treasurer within one year of 
the date of the approval of the preliminary plat the final plat which shall 
substantially conform to the preliminary plat as approved for filing document 
requirements. 

152.08 (C) Final plat.  The final plat shall include the following: 
(1) Such information as was found necessary for review and requested by the Planning 



Commission; 
(2) (a) Data requirements as set forth in M.S. Ch. 505, as it may be amended from time 

to time; and 
(b) All interior and exterior boundary lines shall be correctly designated on the plat 

and shall show bearings on all straight lines, or angles at all angle points, and central angle and 
radii and arc lines for all curves.  Durable iron monuments shall be set at each angle and curve 
point on the interior and exterior boundary lines and at all block corners and at all intermediate 
points on the block or lot lines indicating a change of direction in the lines.  The plat shall 
indicate that the monuments have been set; 

(3) An identification system for all lots and blocks.  All lots shall be numbered 
consecutively;  

(4) The area (in square feet) and dimensions of all lots in feet; 
(5) The subdivider shall submit two hard-shells, one transparency copy and six duplicate 

copies of the final plat; 
(6) All signatures on the plat must be in black ink; 
(7) Certification by a registered land surveyor to the effect that the plat represents a 

survey made by him/her and that monuments and markers shown thereon exist as located and 
that all dimensional and geodesic details are correct; 

(8) Notarized certification by the fee owner, any contract for deed vendees and by any 
mortgage holder of record, of the adoption of the plat and the dedication of roads and other 
public areas as required by M.S. § 505.021, Subd. 3, as it may be amended from time to time; 

(9) Certification showing that all taxes, special assessments and utility charges currently 
due on the property to be subdivided have been paid in full for the calendar year in which the 
plat is filed; 

 (10) Form for approval by Registered Land Surveyor: 
  I hereby certify that I have reviewed this plat and found it to be in compliance with 

the surveying requirements of the Subdivision Control Ordinance of the City and Minnesota 
Statutes Ch. 505. 

 (11) The subdivider shall provide the County Auditor’s Office with a Final Title Opinion 
prepared by the attorney who prepared the Preliminary Title Opinion in substantial conformity 
with the form set forth as Appendix II to this chapter, within 14 days of the final plat being 
recorded.  The attorney shall also sign the following statement on the face of the plat prior to 
filing: 

I hereby certify that proper evidence of title has been presented to and examined by 
me, and I hereby approve this plat as to form and execution. 

 (12) Form for Mortgage Statement: 
I hereby attest to the fact that there are no mortgages, other than shown, 

outstanding against any of the property in this subdivision. 
(a) and all applicable city regulations and ordinances, state and federal 

rules, regulations and laws. 
(b) Final plat approval shall not be granted to any plat which is not filed 

within the time herein specified, unless an extension is requested in writing and for 
good cause, granted by the City Council. The final plat shall be presented to the City 
Council at a scheduled meeting which is at least two weeks after the date of filing with 
the City Clerk-Treasurer. 
 
City Council action. Final plat approval shall not be granted unless all presentation 
requirements of § 152.08 have been met and the plat conforms to all applicable city 
regulations and ordinances, state and federal rules, regulations and laws. The City 
Council shall approve, deny or table the final plat, and the Clerk shall notify the owner 
or subdivider of the Board’ actions within 60 days of the submittal of the final plat, as 
required by M.S. § 462.358, Subd. 3b, as it may be amended from time to time, unless 



an extension of time has been agreed to in writing by the subdivider. Failure to meet 
the time limit requirements of M.S. § 462.358, Subd. 3b, as it may be amended from 
time to time, may result in automatic approval of the final plat. The final plat, if 
approved, shall then be recorded with the County Recorder by the subdivider. If any 
irregularity prevents recording of the final plat, the County Auditor shall notify the 
owner or subdivider. Any approval of the final plat by the Council shall be null and void 
if the plat is not recorded with the County Recorder within 90 days after the date of 
approval unless application for an extension of time is made, in writing, during said 
90-day period, to the City Council and for good cause granted by the Council. 


